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Anti-Fraud, whistle blowing and data protection Policy 


Purpose and Scope

This policy outlines the commitment of Wot Wud U Do Educational Services to uphold ethical standards and ensure the integrity, transparency, and security of its operations. It addresses the prevention and detection of fraud, the protection and encouragement of whistleblowing, and the safeguarding of personal data.

Anti-Fraud policy:

The purpose of this policy statement is: 
· To prevent, detect, and respond to fraudulent activities within Wot Wud U Do Educational services.

Whistle blowing policy:

The purpose of this policy statement is: 
· To encourage employees to report concerns about unethical, illegal, or unsafe practices without fear of retaliation.

Data Protection Policy

The purpose of this policy statement is: 
· To ensure the protection of personal data in compliance with data protection laws and regulations, such as GDPR.

This policy applies to anyone working on behalf of Wot Wud U Do? including senior managers and the board of trustees, paid staff, volunteers, sessional workers, agency staff and students. 
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Definition of Fraud:

Fraud involves deliberate deception to secure unfair or unlawful gain. It includes, but is not limited to:

· Misappropriation of funds or assets
· Falsification of records or financial statements
· Corruption and bribery
· False expense claims

Responsibilities

· Employees: Must report any suspicions of fraud and cooperate with investigations.
· Management: Responsible for implementing controls to prevent and detect fraud.
· Audit Committee: Oversees the effectiveness of anti-fraud measures and investigations.

Prevention

· Implement strong internal controls.
· Conduct regular audits and reviews.
· Provide training on fraud awareness and prevention.

Reporting and Investigation

Reports of suspected fraud should be made to Dave Clayton. 
· All reports will be treated confidentially. 
· Investigations will be conducted promptly and fairly. 
· Disciplinary action, including termination and legal proceedings, may be taken against those found guilty of fraud.










Definition of Whistleblowing

Whistleblowing involves reporting suspected wrongdoing, including:

· Fraud or financial irregularities
· Health and safety risks
· Environmental damage
· Criminal activity
· Violation of legal or regulatory requirements

Protection for Whistleblowers

· Whistleblowers will be protected from retaliation, harassment, or adverse employment consequences.
· Anonymous reports are accepted but may limit the ability to investigate.

Reporting Procedure

· Reports should be made to Dave Clayton.
· Alternatively, a whistleblowing hotline/email can be used: Dave@wwudes.co.uk
· All reports will be handled confidentially and investigated thoroughly.

Investigation and Follow-Up

· Investigations will be conducted impartially and without delay.
· Findings will be reported to the appropriate authority within Wot Wud U Do Educational Services CIC.
· Corrective actions will be taken as necessary, and whistleblowers will be informed of the outcome where appropriate.










Data Protection Policy

Scope

This policy applies to all employees, contractors, and partners handling personal data on behalf of Wot Wud U Do Educational Services CIC.

Data Protection Principles

Wot Wud U Do Educational Services CIC commits to the following principles:

· Lawfulness, fairness, and transparency
· Purpose limitation
· Data minimization
· Accuracy
· Storage limitation
· Integrity and confidentiality
· Accountability

Data Subject Rights

Individuals have the following rights regarding their personal data:

· Right to be informed
· Right of access
· Right to rectification
· Right to erasure
· Right to restrict processing
· Right to data portability
· Right to object
· Rights related to automated decision-making and profiling

Data Security







· Implement technical and organizational measures to protect personal data against unauthorized access, alteration, disclosure, or destruction.
· Regularly review and update security practices.


Data Breach Response

Report data breaches immediately to Dave Clayton.
· Assess the breach's impact and take steps to mitigate damage.
· Notify affected individuals and data protection authorities as required by law.

Training and Awareness

· Provide regular training on data protection principles and practices to all employees.
· Promote a culture of data protection awareness.

Compliance and Review

· Compliance with this policy is mandatory for all employees, contractors, and partners.
· Regular audits will be conducted to ensure adherence.
· This policy will be reviewed annually and updated as necessary to reflect changes in laws, regulations, or organizational practices.

By adopting this policy, [Organization Name] aims to foster a culture of integrity, accountability, and respect for privacy, ensuring a safe and secure environment for all stakeholders.












Contact details

Anti Fraud, GDPR and Whistleblowing lead(s) 
Name(s): Dave Clayton
Phone/email: dave@www.wotwududo.com / 07850 043313
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